Attend a three-hour workshop 

To Improve Productivity

And help people become better organized!
Do these productivity issues impact your organization?

· Projects are often not completed on time, are incomplete, or are simply forgotten.

· Follow up with customers is slow, inadequate, or non-existent.

· Customers turn to competitors due to your lack of attention.

· Office clutter sends a poor image to existing customers, potential customers, and potential new hires.

· Too much time is spent looking for information in files.

· Low priority items are completed before more important items.

THE “GO” SYSTEM

can help! It’s simple.

“GO” stands for

Getting Organized.

The “GO” System is a proven, step-by-step process to help people get organized and stay organized. The system is easy to understand, simple to implement, and enjoyable to maintain.
Benefits of the “GO” System include:

· A measurable return on your investment in training as people are better organized (calculate what disorganization is costing you at www.gosysteminfo.com )

· Improved daily work habits and the ability to focus and concentrate

· A simple process to handle all incoming items like EMAIL

· More is accomplished in less time by applying the “80/20” rule

· Staff get on the same page – using the same system for organizing work and establishing priorities

· A proven  process for following-up and impressing  

· Clutter is eliminated and The “Right Image” is projected to customers and employees

Attend a “GO System” implementation workshop. 

The investment of $159 for a three-hour session can provide a lifetime of benefits. The cost includes a detailed GO System implementation kit, the Getting Organized resource book , and a subscription to the Getting Organized Newsletter

Call to register for the next GO System workshop on:
April 4th, 2006

9 am to 12 noon 

Holiday Inn – University of Memphis (Central Avenue)

Call for a free analysis of your problems with disorganization.

Richard A. Zurburg

Consulting, Training, Coaching

901/861-2535  rzurburg@midsouth.rr.com
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